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Oﬁ‘ice Memorandum + ONITED STATES GOVERNMENT

TO  : CIIEF, SERVIGES BRANCH . DATE: 25 August 1948

FROM : UIEF, SUVPLY DIVISION

SUBJECT: lionthly i'iejpnrt' - July

Total HNo. of Persconnel Total Ho. of Persomnnel
i1lowed under Approved  Total fio. of Personnel Interviewed and Actions iemaining Unfilled
Toble of treanization on Luty Initiated Positions
Chief 5 4 0 1
Lontract . 4 4 ' 0 0
“rocurement 17 ’ 12 1 4
“eal istete & Ut. 6 5 0 1
Appliance sain, 4 3 1 0
Telephone 21 17 4 0
Storace & Issue 59 50 8 1
TOTAL 116 95 14 i

SCOMPLISHMENTS ¢

1. Feceiving offige éompleted by Corps of ingineers and is beinp used.

2. Roof over réc'eiving platform completed by Corps of Engineers,

3, Cracks in walls filled, |

4, Satisfactory prorress being nade by contréctors in buildings 13 and 14,

5. fdenovaticns in Central “uilding for dispenséry is progressing satisfactorily.
6

. Vault alarm systen at _ completed and Contact Field Uffice moved 25X1A6b
into space. '

7. ©Spnace assignmen?t revorts completed.

‘v!b TUHE PLANS:

1. To rewrite vresent vwrocedures in all Sections of the Livision to meet the
ever changing sitvations as the ygency expands and new prograis are inavsurated.

2, 7o move the typewriter repair shoo to [N iarchouse for closer super-
vision of the activity, 2EX1AB
a

25X1A%9a

Chief, Sunply Division
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5., VOLUME:

iIrocurement Section

S

b.

Hequisitions:

Nequisitions mmbered and Processedeeesessssssssssrecesseessl030
Distribution as follows: '

Procurement SectiolNessescessensesOIL

Storage and 158U6 S€CT10Neseessses260

Tvpewriter Repalr ShoPeesescersees 42

Contract LectioNscessccsscosconsns 12

Communications [ivisioNessessesses 22

teal kstate and UtilitieSseeesssas 50

Bpgcial Procurerelteccessssvessees 1

Requisitions numbered snd distributed but ne information as to actlen
taken posted on Kardex copy:

UrChASBeccesevsnnnosssacscsasesssssl
Htorage and 18BUC.eesovesosceessaself
StOrage and Issuve (0&“).0..0.0.0...18
Special Irocuremente.esesevssssvenssd
iypewriter repairs.........---.c...-4
Zeal Gstate & UtilitieSesesessevosns
Cormunications Division seveessssas
Contract S56CticNeevecenssrsssssssves
U1l8DeNSaArYeseeesessersessssasssenesns

Transpﬂrtation.........--..-......-

b

sl *

MR RNO OO

r, JOH@S-..u-ouoocanoo-:o;-oo--'l‘

Wote: The above include requisitiJﬁséin the process of being filled, purchase
nrders pending distribution, checking, signature and encumbrance by Finance
Division.

Further breakdown of requisitierns held within Procurement Section:

(a) #ithout 8ctioNeeecssrossrssnseasdl

(b) Pending receipt of bidsSssseess32

(¢) Pending 0learanceSssecsscssess 2

(d) Pending justification.‘,...-...o

(e) Pending clarification..seeseess?

(£) Pending repairs & billingeses..0 e

{g) Humber of itemSesessssesensssdll

Requisitions and/br purchase orders completed during period:

Fiscal Year 1947: 1 Fiscal Year 1948: 459
Abstracts necessary due tc improper requisitioningeesecscesseceeed?

Zequisitions on which purchase orders nave been issued, but materials
remain outstanding:

Fiscal Year 1947: 15 Fiscal Year 1948: 1148

Purchase Orders:

Purchase orders prepared and typed 72leeseescesscscessssscsssncssll
Total rumber of items involvedeeseesssesssscssescesscsveecvevsnsl?33
PU's prepared but pending checking and signature..................25
Piuts prepared but pending encumbrance by Fiscal Pivisionseeessess128
Trtal AMOUNt EXPeNGEdecscereenssseasssarssessnssesassess$396,691.19
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ce Jelephone Calls:

Tatal number of telepnone calls received...............-......633
Total nunber QL telephone Calls Qutaoo-o--onco-occ-;oooo-o-.cllsz

#ermal bids prepared and typed.................................36
Items involved................................................280
Contractors invited te Bid....................................343
cormal bids oUtsStAndingesessesssserecsessrossaoreroonsanconcst 32

Telephone bids prepared and typedesseesssssacsscssessenrancees G2
Thems inv01ved..................-..........-...............-..393
Crnbractors invited to bidncc-oonic-onl'--...'ooto.o--u.!tooo.143
Telephone bids OULSEANALNIZeseesnssossnarossenssvnosevoncacseons 0

Jire bids oreparad and typed.essesecssvssrcsoeonronerniorrsnits 0
dire bids OULSHANL AN eveaoroosssssvssrssssvaonsnonvessrrotssss 0

Tnformal hids vrepared and vaed..........e....................60
Itmswwwlman.“.u.n.“.”.“.”.“.”.“.".u.“.n.“.ﬂ7
v d bid 48
Centractors invited to bi sessssesessessnsnsnesssnassenseesosn? O
Informal bids oumstandlng.....................................;20

e, Letters:
ot

g N 1
Vrepared ana typed...1..l.lQOOIOICOCOIQICOOOOIIO"ll'ltl..t'l..JB
£ lemorandums:

e et

. "
vrevared and typed............................................1bu

73

. sires:

fre?ared and tyPed.c...tl'...l‘.ll...l."l....l!'.l..".'!.".l'9

h. 5ills of Lading: T L
i. Yetty Cash Fund:

Urensses an:/or services rendered by 180 of retty casi funds 575659 cot
J. trinting and Binding:

et

Sotinates received...........................................;5u3.0

y
W

APPLIANCH SALWIHEALCE SOCTION:

“amber oif reguisitions recelved during nontin of JulV...........-B
sber ol requisitinsng comrletad during bulw...................AO
Jemver of ““qu131ul*ﬂs inconplete frow wrbueﬂt & previous monthe »22
Gyveriaul and 80P “hfl.........................................19
*%rww1=yasm~‘um'm1umrﬂeclpdw 0CHiTIeSeessosessosss20
Yervice 02llBisesssssaecrsunsse ................................67
Gervice calls made ior TISCusenssossscsssssssvosssnssscsssnccone 2
Trtal mumber of mac1ines reJalreu.............................12ﬂ
sstinpted dollar velue of all overhauls and repalrs.......... 3839,50
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REAL ESTATY AND UTILITIES SECTION:

lequests received vrior te Avgust 1 and which have not

heen orncesS80deesscseessorsnsossssssentsanssssescsososssrsreanenncsasll
Hdequests received in writing during Julye.eeeescessessescrsonsessssalld
Peleohone cells received AUTinAr JUlVeseeservensesensssssncvansaeneelld2
requests orpcensed hy nemorondirn seeeesscrrcesssssssorascsssrrssses 04
“equosts precessed VerballY sveescscscsessseranvescesersosenaseesssiO0
"t@qul‘)s'ts pl"C‘CeSSed h}" FiA form ’;:"’5’2..00'00ooacnoo-o-.locoooua.00"00056
dequisitions written for contrrctual Services.eeesss coceoversssoseell
‘vl nrders written for centractual services (582,775.51)vcveceres-30

Ceculsitions writhen, miscellarenS,iieriesesrrencarsnasesssensonsonne 1

aquests for nrves of equi v ent.eeciseececsvosccessecsssssorresvenesscd
Lrnoe moves - 1 -, Fersonncl M0 vedecseiesesssrrsesessestsceresasnnsosss IO
Loanehours worked by rernlar 2s5sirned FUA 1oborerSeeeessserssacesss 2104
Lon=hours wrnrted] SN R ATAS % - S

RACT SECTION:

Sunply Contrects crmnleted, unwecheredesssesssscessosssesld” $12,971,00

Supoly Gentrects vending, vUcHereGecesecesssccescssesseneld 270,432,62
:“11}??)1:‘-}' Crntracts n(‘t‘n\:i,n”’:, VNVOUCIErEe ssasaassaassassveses .3 33,2d0014
-’ drendments te Svoply Contracts psnding, voucheredeseeessss 102,55
frendpents o Sunaly Contracts pending, unveucheredesssesel 12,463,78

Lendments to sunoly Oentracts eomnleted, unvoucheredssese1v”

Zervice Crntracts pending, wucheredesessesvesssssessssenel Anprx, 420 per mo.

Gervice Uontrects vendine, voucheredesscssedd

* requigitions incorplede as of July 1 eeeeereese20
requisitions received «uly 1 thri Judy 30eseeea10

Fumber of tions completed Mring Jul¥escecesseseeell
wwber of reqrisitions incornlete as of ingust leeesessssls

Invitations to Hid 1355060 eesesesesscsascsensossscssscsccsns 3!
3

- Unmmbered contracts cornleted ﬁ /o cheredeseessscecccnses 3 *
Total number of crutracts, axéﬁdments, etc,, handledes...21
.
STOR AND ISSUE SECTION:
General HenairS.eesssecsssscensadervice Calls: 50 Stogk Repairs: 20
REfinishingeeesnssesnasscseesssaentock Nepairs: 3
Serv7ice C811lSeeeevseescscccsessrnssssnsosananns 3L . -
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